KWOON CHUNG MOTORS COMPANY LIMITED

3/F, No. 8 Chong Fu Road, Chai Wan, Hong Kong
Tel: 3193 9366 Website: https://school.kcem.com.hk/kennedy  Email: kennedy@kcm.com.hk

Kennedy School

Guidelines for bus application submission
[ For family / sibling(s) is(are) currently using Kwoon Chung service ]

Step 1 — Login
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I/ Kwoox CuunGg Morors Comeany, LiMiten

Bus Information Download
Kennedy School
This system will be used for bus

application mt:mssn;an W and SCHOOL BUS SERVICE 20XX / 20XX
commumcation Cchanne tween
parents/guardian and Kwoon Chung

For the general information about the KWOON CHUNG MOTORS COMPANY UIMITED of 3/F 8 Chong Fu Road. Chai Wan, Hong Kong

bus service and tentatve bus Tek 3193 9366, emait kennedy @ kem.comuhk will provide school bus services for
schedule, please download below Kennedy School Student on a contract basis for the 200¢-200x  school year

ONLINE REGISTRATION & COMMUNICATION SYSTEM

To provide parents with a more effective and efficient bus apphication process, all bus nders will
be expected to register online. There will no longer be paper registration

ONLINE REGISTRATION DEADLINE

In order to allow sufficient time to prepare the vanous bus routes, to schedule pick up drop off
umes, 1o process bus cards and to coordinate school buses to avoid overcrowding, parents

Steps to submit application should submit the application on or before the deadtine below for all Kennedy School
students

" Qurrent Kwoon Chung users

*ME&M&L&Q Please note that students are required to submit new bus application for EACH new school year

and the services will NOT be automatically renewed

LOG|N Application Deadline:

- To Submit Application - Step 1

Login
Bus registration is open throughout the school vear
as we recognize that new students will register after he/she has been accepted to

.' Email. kennedy® kem.comhk

However, after the application deadline, all routings and size of the buses will be fixed for one
academic year, in which stops and seats avadlabilties are not guarantee

Login/Technical Support
BUS INFORMATION & BUS FEE

. Email: ors@%cm com hi

Bus information, tentative schedule and bus fee 13 available, Please downlcad from the left
menu

Step 2 — Login
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School Bus Registration / Communication System

Login

* For all existing Kwoon Chung bus users (including first-time submit application online)

% Per family/per login

% All family members should be using the same login ID to renew/submit bus application

**|f not success, please click Forgot Login ID or Forgot Password to retrieve o

Login: max. 10 characters \
Step 2

Use your existing Login ID and

Password to Login

Forgot Login ID? | Forgot Password?

Password: min.6 & max. 25 characters

IT Support: ors@kcm.com.hk

Register Login

% For family who never use Kwoon Chung service before

* To avoid duplicate payment invoice/record, please click the above forgot Login ID or
Password in case login info is forgotten.

Create login account now
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Step 3 — Change password & confirm parent/ guardian’s contact
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School Bus Registration / Communication System“

Stop 4 Stog 3 , Sepé

* Comgubary Fidd

Update Parent/Guardian’ Profile

You may changs ywour passwend | Tnecessary.
Login Name and Password 4
1. Change your password if
necessary.

2. Confirm the following
information below.

may. 10 characters)

Logn Name
men b & max. 25 charaxcten)

Pasword *

Rae-<onfirm Password *

Parent / Gardian's Contact
Please conliom the following Information below.
~  Primary Contact

fathar{ Guardiand

CrAother Guardan? * Eoth

~ Father { Guardian |
Name: ¢
Mobile Mo *

no HX mobdde rumber salalie yerfnot apphcatide
Offics No

Emal Address

¥ or twa or mece amalls, plasse sparae by vemi-rokn

Mother | Guardian 2
Name *
Moblle Nox *
| o B makihe mumber svalalde vetf/nol ippkoaide
Office No

Ul Address *

Voe twa or meoce amalls, plaase separxe by semi-rokn *7

Helper
Name

Mobile Noc
Emall Address:

Fer twa or mece anals, feave separste by semi-cokan *

~  Primary Contact Info
SMS Number: *

no HX makde ramber svalalie et /ool geplcdle
Home Number:

o M ackress swadlahbe pets oot et able

Haome Address Flat/Floee Towe m *
Buiding Narmm
Straet No, Name
Disine
~  Billing Info

# Same o Home Address?

Company. *
Contace Email: *

Contact Td:

Billing Ackdrass: Flat/Aloce ! Tower na *
Buiding Namae
Strast No, Name
Distnet

Aergion: *

Company!Organizatian

Cemact Persor's Emal
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Step 4 — Follow steps to fill-in student information
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School Bus Registration / Communication System—

School: Kennedy School

* Compulsory Fueld

Parent Cuardian’ Profide has been updated!

Please complete the following steps to submit the bus application for your childiren), M ¢ :
Follow steps to fill-in

Thank you.
student information
Please fill the following student information /
First Name * Family Name *
Chinese Narme *
Cender. * Male Female Campus
Class: * v Student No_ *
If no or not sure for the student no,, please fill out
/"
A passport photo (size 'W 4cm x M Scm) 1 required for bus card nsung. Supported image type JEPC & BMP
You may upioad later by logen the system and ciick the menu “Upload Mhoto” on the left handtize under School Bus A

Student Photo Upload - for Secondary student only

(

New Upload | Choose File  No file chosen Upload “
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Step 5 — Successful submission
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Kwoox Cuung Morors Comeany, LiMiTen

HENERNRN Monber Kwoon Cruwo Bus Grour

School Bus Registration / Communication System Hello,

Kennedy School

Home School: Kennedy School

Parent/Guardian’s
Profile

Bus application successfully submitted

Bus Application
Online registration ref. no.. 82x- KS00000

. 10
CCA Ap[)h(ﬂl o2 Thank you for choosing Kwoon Chung School Bus Services, You will receive an confirmation email for this

| ;
Bus Schedule s

Should you have any queries please feel free to contact us at 31939366 O emall kennedy@kem.comhk

Billing

Noulying

Kwoon Chung
Encol more student for the bus

Complete Application ]
Step 5

Click "Complete Application”

Notice Board

Logout

Contact Us
Emall kenn
Login/Technical Support

Emall. ors@kcm. com. hk
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Step & — Download invoice and payment [Only one student take school bus]
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Kwoox Cnung Morors Company, LiMiTen

REMERMRN Momber of Kwoox Cuuso Bus Grotr

School Bus Registration / Communication System
9 English | %

Invoice/Receipt for School Bus Service

Kennedy School

2071 X-XX~XX MON REMINDER HKSY

Home

{201,201

Parent/Guardian’s
Prohle Step 6
Download invoice & make payment

Bus Applhication
CCA Application
Bus Schedule
Billing

Notifying
Kwoon Chung

Notice Board

Logout

Contact Us
Emaill kennedy® kemcomhk
Login/ Technical Support

Email ors@kcm.com hk
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Step 7 — Continue submit application
[Two or more students who never use Kwoon Chung service before]
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Kwoon Caung Morors Company, LiMiTeD

WM LSRR Momber of Kwoon Cuuno Bus Geour

School Bus Registration / Communication System

English | P

Thank you for logging-in our system.

Kenndy School

You may now register your child(ren) bus service and/or notifying Kwoon Chung for any change of bus
Home arrangement.

Parent/Guardian’s _ tep i _ 5
Profile Bus Information Select "Bus Application” -> “"New Application” ->
Follow our system steps to sumbit application

Bus Application

Renew Bus Service
New Application

Upload Photo

Bus Registration
Students need 1o renew/ register for bus service every school year,

CCA /\pph(i&!!l()rl Bus service will NOT automatically renew from last academic year,

- To renew/register for the bus, steps are as followed -
Bus Schedule

Step 10 Click "Parent/Guardian's Profile” 1o view and update your contact/emergency contact info
Billing
Step 2 Click "Bus Application™ to view and renew/ register your childiren) for the bus service,

Nolifying
Kwoon Chung

For new bus user, please click "New Application” 1o register the bus service,

For gxisting bus yser, please click the icon "Renew Bus Service™ under your child's name 1o renew
Notice Board the bus service,

l_oqou[ For successful renew/ application, status = Application Submitted

Application has not been submitted, status = Waiting to renew

Please note:

Follow system steps to submit application for procedures afterwards.
Parents will receive system generated auto-email notification after successful application.
Please repeat step 7, if two or more students require school bus service.

For invoice, please download in our system -> Invoice/ Receipt.

v e wnN e

Should you have any login/ technical/ route enquires, kindly please contact us during office
hours.

Thanks for using our School Bus Registration/ Communication System.
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