KWOON CHUNG MOTORS COMPANY LIMITED

3/F, No. 8 Chong Fu Road, Chai Wan, Hong Kong
Tel: 3193 9383 Website: https://school.kem.com.hk/hkis  Email: hkis@kcm.com.hk

Hong Kong International School (HKIS)
Guidelines for registration [ For new family/student |

Please note:-

** If any sibling(s) is(are) currently using Kwoon Chung service, please refer to “Steps to submit application — Current
Kwoon Chung users”

** Per family per login

** All family members should use the SAME login and click on “Bus Application” -> “New Application” to register

sibling(s)

Step 1 - Login

A

L OMPANY, L marren

Bus Information Download HKIS

This ystem wall be wsed for  bis

application -':-uil'.-lmnf.f.ifn a and SCHDD]_ EUS SER'\”EE ED}{H ,l" 20:{:’:
commumcation  channe efween
parents fguardan and Ewoaon Uhung

For the general informarion sbout the EWOON CHUNG MOTORS COMPARY LIMITED of 3/F 8 Chong Fu Road. Chai Wan, Hong Kong

bus  servi and  temtative  bus tek 3603 9383, emait ks komucom bk will provide school bus services for Hong Kong
schedule, please download below: international Sch - Sedent on a cortract bases for the 20ed-2000¢  school year

ONLINE REGISTRATION & COMMUNICATION SYSTEM

To prowade parents with a more effectve and efficient bus application process, all bus nders will
be expected to register online. There wall no longer be paper registration

OMNLINE REGISTRATION DEADLINE

I grder to allow sufficrent time to prepare the vanous bus routes, to schedule pick up) drop off
imes, o process bus cards and to coordinate school buses o avond overcrowding, parents
Steps to submit applcation should submit the application on or before the deadline below for all yong Kong Intemational

Grhaol Students
'T. Current Kwoon Chamg wisrs

Please note that students are reguired to submit new bus application for EACH new school year
and the services will NOT be automatically renewed

Application Deadline;
= To Submir Application ? StED 1

Login

Bua regfstration 1s open throvahout the school vear
as we recognize that new students will register after he/she has been accepted to

= Email; bk komoomhk

However, after the application deadline, all routings and size of the buses will be fixed for one
acadermic year, in which stops and seats availabilities are not guaraniee

Login Technical Support

- BUS INFORMATION & BUS FEE

Emaul: orsoom com bk

Bus informaton, tentative schedule and bus fee 1z svalable, Flease dowmload from the lefi
Fa L]
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Step 2 — Register

£ LA R 2 A

Kwoon Cuung Motors CoMpaNY, LIMITED

- UM B Member of KwooN CHung Bus GROUP

School Bus Registration / Communication System English | FX

Login

* For all existing Kwoon Chung bus users (including first—time submit application online)
* Per family/per login
* All family members should be using the same login ID to renew/submit bus application

#3If not success, please click Forgot Login ID or Forgot Password to retrieve

Login: max. 10 characters
Password: min.6 & max. 25 characters
Forgot Login ID? | Forgot Password?

IT Support: ors@kcm.com.hk

Register Login

* For family who never use Kwoon Chung service before

* To aveid duplicate payment invoice /record, please click the above forgot Login ID or
Password in case login info is forgotten.

s
Creat login account
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Step 3 — Create login ID & password & fill-in parent/ guardian’s contact

axy, Losiivun

W R B M b o Koew Eirusi B DiEGHT

School Bus Registration / Communication System m

Create your Online Login and Password TR
Please oreate your kogin name and password for bus registration and future login to this system.
Logim Mamsg; isr w18 draracers Ste’ ! 3
Pasawordc™  (eeeess mestme awsns Eill-in the
Ra-canfirm Password: = amrmar x =
information below
Parent / Gardian's Contact and click "Submit”
Flease Fll-in the comtact mfarmation below.
— Primary Contact
Fashar Cuardiam | Mtother Cuardran? © Both
— Father | Guardian 1
Hame:
Mabida Ha:
L5 e e mvsitila rumbes wvailasle vat! ee aspbeakis
Difice Mo
Emazil Address:
for twa Brenora amal, piaace tepErata by temi-zoian
Mother [ Guardian 2
Nama:
Walsla Na
no HEG mnile numbee izl yat not gpplicaic
ffica Nox
Eeigil Addisy
Foe Lw BF Srife ameis, pleass Mpars By sasi-galon
—  Halper
Herme
Mobade Ma:
Ernail Addness
For e prenoes amet PaaES FAESrAt by semi-golon
—  Primary Contact info
A Mumipar [er bus Salay) smue ey ussm]
ra HE moble numbes svedskle vat net spplizatie
Homwe Mumbar:
5 e HE addrar i aviilalie vat| net kseficalle
Home Addresa: izt Floar Tower no =
Busiding Nama
Stredt M., Mame *
Dictrist
— Eilling Info
Same ax Home Addrexs?
Compam "~ Cormpiany | Diganm gebor
Cantact Email: * Czrmact Parzan’s bmail
Cantazt Tal
Elling Address: Fizt| Flage Towss no ®
Buslding Mams
Earwat P, Wi -
Digtrer
Asrenan’ *
HKIS
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Step 4 — Activate newly registered account with login ID & password

@, it A0 T A R A A

ooN Cuuncg Morors Company, LiMiTED

AL IME R Member of KwooN Chiung Bus Group

School Bus Registration / Communication System -

Thank you for creating login account

However, the bus registration process IS NOT YET FINISHED!!

Your login account and password has been successfully created.
Please LOGIN again with your NEW LOGIN and NEW PASSWORD to the system for:-

*  Submitting bus application => please click “SCHOOL BUS"
*  Any change of bus arrangement =3 please click “NOTIFYING KWOON CHUNG" (coming soon)

Thank you.

Step 4

Click "Login Now" to activate newly
registered "Login ID" & "password"

2013 All Rights Reserved. Kwoon Chung Motors Company, Limited

HKIS
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Step 5 — Use the registered login & password to login

[ EHEBEHEGRA A

Kwoon Cnung Motors Company, LiMiTED

A MR R Member of

Kwoon Ciuna Bus Group

School Bus Registration / Communication System _ R IR

* For all existing Kwoon Chung bus users (including first-time submit application online)
* Per family/ per login

* All family members should be using the same login ID to renew/submit bus application

#% |f not success, please click Fergot Login 1D or Forgot Password to retrieve

Login: kem max. 10 characters
Password: J| = reseen min.6 & max. 25 characters
g - .
Use the registered Login
ID & password to Login Forgot Login ID? | Forgot Password?

IT Support: ors@kcm.com.hk

Register Login

* For family who never use Kwoon Chung service before

* To avoid duplicate payment invoice /record, please click the above forgot Login ID or
Password in case login info is forgotten.

Create login account now

- |
HKIS
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Step 6 — Select “Bus Application” -> “New Application”

irs 'IT'* I|r_ .1- i |':]1| —-.. .ri

Crnuna Motors COMPANY,

HEMA-ERE R Vesber of Koo O B G

School Bus Registration / Communication System Hello,

English | (i

Peak School Thank you for logging-in our system.

You may now register your childiren) bus service and/or l'ml“".'lﬂg Ewoon Chung for any Chiﬂ-ﬁt of bus
Homie Arrangement.

Parent/Guardian’s : Sl g s R i
Profile Bus Information Select "Bus Application” -> “"New Application™ ->
Follow our system steps to sumbit application

Bus Application

Renew Bus Service
MNew Application

Upload Photo

Bus Registration
Students meed 10 rendw register for bus service every school year.

COA J"‘;fl[.llll:.i-“&ﬂ" Bus service will HOT automatically renew from last academic year.

: TO renew Fegqister for the bus, steps are a3 followed -
Bus Schedule '
Step 0 Click “Parent/Guardian™s Profile” 1o view and updare YOUT CORTACT/ emengency Contact infa

Billing
Sep 2 Click "Bus Application” o view and Femew, reqister your childiren) Tor the bus service,

Notifymg
Kwinon Chung

For new bus user, please click "New Application” 1o register the bus service.

For gxisting bus user, please click the icon “Renew Bus Service” under your child's name to renew
Notice Board the bus service,

Logout For successful renew/application, status = Application Submitted

Applecation has not been submitted, status = Waiting to renew
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Step 7 — Fill-in student information

Hzrtaman

School Bus Registration / Communication System —

Mombod wl KW Cwewt Ris OBdyr

School: HKIS

* Compulsory Freld

..----"""""...-...'.I.l

Parent Cuardian® Profile has been updated!

Please complete the fallowing steps to submit the bus application for your childiren). Step /7
Follow steps to fill-in

Thank you, . .
student information
Flease fill the following student information /
First Mams: * Family Mamg =
Chirkrie Nbevid =
Cender. * Male Famale Campus
Class: * r Student No: *
if no or not sure for the student no., please fill out
nia
A pasyport photo (teze. W dcm x H Sem) ic reguired for buy card Haewng. Sopported image type [EPC & BMP
You miay upload later By bogen the syitem amd chik the menu Uplosd Photo” on the left handiize under Sohool Bus M
Student PFhoto Upload - for Secondary studemt anly . ®

New Upload | Chocss File | Mo file chosen m “
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Step 8 —Click “Complete Application”

o 7ok A5 TF TR 4 AT B 2 H]

ox Chuxo Mortors Cosmeaxy, Lismimen

BRI EmERN i

School Bus Registration / Communication System —

Step 1 . | Step 2 .  Step3 b Step 4

ol Kwosim Ciroosn Bius GROUY

HKIS
Home . School: HKIS

Parent/Guardian’s
Profile

Bus application successfully submitted

Bus Application
Online registration rel. no.. §2%- HEKISH0000

COA Application

Thank you for choosing Kwoon Chung School Bus Services. You will recerve an confirmation email for this

apphcation.
Bus Schedule

Should you have any queres please feel free to contact us at 31939382  of email’ pesc@icm com hi

Billing

MNolilying
Kwoon Chung

Notwe Board

Loqgout

Step 8
Chick "Complete Application”™

Conlact LU

Emall hi:
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Step 9 — Download invoice and make payment
[Only one student take school bus]

o 7 52 M T I A5 A

w AL At Wi / ] ——

Ewoon Cuusag Motors Cosrany, LimitTen

rASES L 1 Eowioon Chaiosn By oo

School Bus Registration / Communication System
. I | o

Invoice/Receipt for School Bus Service

HKIS

Student Name Period [School Year]

Home 201X-X%-XX - T RELESDER HIC |
Parent /Guardian’s I.._Mﬂiﬁ:“ ,...I oi—=
Frohile Step 9

Bus Application Download invoice & make payment

CCA Application
s Schedule

Eilling

Notitying
Kwoon Chung

Notice Board

Logout

Contact Us
Emiail hieskem comhk
Lopin § Ted i al Support

Email ors@kcm.com.hk

Please note:

Follow system steps to submit application for procedures afterwards.
Parents will receive system generated auto-email notification after successful application.
Please repeat step 6, if two or more students require school bus service.

For invoice, please download in our system -> Invoice/ Receipt.

vk wN e

Should you have any login/ technical/ route enquires, kindly please contact us during office hours.

Thanks for using our School Bus Registration/ Communication System.
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