KWOON CHUNG MOTORS COMPANY LIMITED

3/F, No. 8 Chong Fu Road, Chai Wan, Hong Kong

Tel: 3193 9383 Website: https://school.kem.com.hk/hkis  Email: hkis@kcm.com.hk

Hong Kong International School (HKIS)

Guidelines for bus application submission
[ For family / sibling(s) is(are) currently using Kwoon Chung service ]
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Step 2 — Login
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HKIS
SCHOOL BUS SERVICE 20XX / 20XX

EWOON CHUNG MOTORS COMPARY LIMITED of 3/F 8 Chong Fu Road. Chai Wan, Hong Kong
ek #9383, emait hiisi@ komcom bk will provide school bus services for Hong Kong
international Sch - Sedent on a cortract bases for the 20ed-2000¢  school year

ONLINE REGISTRATION & COMMUNICATION SYSTEM

To prowade parents with a more effectve and efficient bus application process, all bus nders will
be expected to register online. There wall no longer be paper registration

OMNLINE REGISTRATION DEADLINE

I grder to allow sufficrent time to prepare the vanous bus routes, to schedule pick up) drop off
imes, o process bus cards ard to coordinate school buses o avoed overcrowding, parents
should submit the application on or before the deadiine below for all Hong Kong International
School Students

Please note that students are reguired to submit new bus application for EACH new school year
and the services will NOT be automatically renewed

Application Deadline;
Step 1
Login

Bua regfstration 1s open throvahout the school vear
as we recognize that new students will register after he/she has been accepted to

However, after the application deadline, all routings and size of the buses will be fixed for one
acadermic year, in which stops and seats availabilities are not guaraniee

BUS INFORMATION & BUS FEE

Bus informaton, tentative schedule and bus fee 1z svalable, Flease dowmload from the lefi
Fa L]

Guideline for bus application submission
[ For family / sibling(s) is(are) currently using Kwoon Chung service ]
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School Bus Registration / Communication System poghsh| 1%

Login

* For all existing Kwoon Chung bus users (including first-time submit application online)
* Per family/per login

# All family members should be using the same login ID to renew/submit bus application
#%|f not success, please click Forgot Login ID or Forgot Password to retrieve

S~

Login: max. 10 characters
Step 2
Use your existing Login ID and

Password to Login

Forgot Login ID? | Forgot Password?

Password: min.6 & max. 25 characlers

IT Support: ors@kcm.com.hk

Register Login

* For family who never use Kwoon Chung service before

* To avoid duplicate payment invoice /record, please click the above forgot Login ID or
Password in case login info is forgotten.

Create login account now
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Step 3 — Change password & confirm parent/ guardian’s contact

UL R Mewbor o Kwcau Brrews s Q60F

School Bus Registration / Communication Svstiz’rjig’:

Update Parent/Guardian’ Profile
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Step 4 — Follow steps to fill-in student information
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School Bus Registration /| Communication Svstem—
& ooy i o - P F
W
1
School: HKIS \
* Comgpulsory Fueld
Parent Coardian® Profile has been updated:
Please complete the following steps 10 submit the bus spplication for your childingm). M ;
. Follow steps to fill-in
WL, student information
Fieaie fill the following student information /
Furit MName * Family Name *
Chinmie Marm *
Gender. * Male Female Campus
Class: * L Student Mo *

I no or not jure for the student no., please Nill out
i

A paviport phota iire W B s W Somd o eeguired (o7 e oard iueng. lopoorted imege tvpe JEPC & BWP
Wows sy wpbosd Later by bagen the yyiteen amd clach the et n Uplosd Phota” on the lef harduire wunder Tohood Bua

Studemt Photo Upload - for Secondary student only

(

Miw Upload | Chocae File | Mo file chaten m “
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Step 5 — Successful submission
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School Bus Registration / Communication System —

Step 1 . | epl . Step3 ’ Step 4

HKIS |
Home . School: HKIS

Parent/Guardian’s
Profile

Bus application successfully submitted

Bus Application

Online registration rel. no.: g2%- HKISEOO0D

CCAApplication

Thank you for choosing Kwoon Chung School Bus Services. You will receive an confirmation email for this
application.

Bus Schedule

Should you have any queries please feel free to contact us 4t 31939382 of email’ pesi@icm com hi

Eilling

Notlilying
Kwoon Chung

Notwe Board

lLogout

Conlact U

Click "Complete Application”™

Login/ Tethnical Support

Email oru@kom. com. hk
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Step & — Download invoice and payment [Only one student take school bus]
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School Bus Registration / Communication SYSI:EII'I
English | G132

Invoice/Receipt for School Bus Service

HKIS

Student Mame Peniod [S%chool Year) Slatus
201 X=XK=XX [+ REMISDIER HES 1
||H‘fll(" [201% 201x]
Cuanioad invice i —

ParentfGuardian’s |
Frofile Step 6

Bus Application Download invoice & make payment

CCA Application

s Schedule

Billing

Notifying
Kwoon Chung

Notice Board

Logout

Contact Us

Lopin § Ted i al Support

Email ors@kcm.com.hk
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Step 7 — Continue submit application
[Two or more students who never use Kwoon Chung service before]
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win Cnusag Motors Cosmpany, LisMiTon

HEMA-ERE R Vesber of Koo O B G

School Bus Registration / Communication System

English | (%

HKIS Thank you for logging-in our system.

You may now register your childiren) bus service and/or notifying Kwoon Chung for amy Ehiﬂﬂf of bus
Horrie arrangement.

Parent/Guardian’s : Step 7 e =3 :
Profile Bus Information Select "Bus Application” -> "New Application™ ->

Follow our system steps to sumbit application

Bus Application

Renew Bus Service
MNew Application

Upload Photo

Bus Registration

Students need 1o Fenew, register for bus service every school year,
CCA Jﬂ-ﬂ[—'l“}‘“‘“" Bus service will NOQT au:nmtlrdlly renew from last academic WEar,
3 TO renew Fegqister for the bus, steps are as followed. -

Bus Schedule '

Step 1 Click "Parent/Guardian’s Prolile” o view and update your contacy/ émergency contact info

Billing
Sep 2 Click "Bus Application” o view and FEMEW, FeQIster your childiren) Tor the bus service,

Notifymg
Kwinon Chung

For neyw bis usér, please click "New Application” 1o régiiter the bus service.

. For gxisting bus user, please click the icon "Renew Bus Service” under your child's name to renew
Notice Board the bus service,

Logout For successful renew/ application, status = Application Submitted

Applecation has not been submitted, status = Waiting to renew

Please note:

Follow system steps to submit application for procedures afterwards.
Parents will receive system generated auto-email notification after successful application.
Please repeat step 7, if two or more students require school bus service.

For invoice, please download in our system -> Invoice/ Receipt.

vk wN e

Should you have any login/ technical/ route enquires, kindly please contact us during office
hours.

Thanks for using our School Bus Registration/ Communication System.
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