KWOON CHUNG MOTORS CO. LTD.

3/F, 8 CHONG FU ROAD, CHAI WAN, HONG KONG

Tel : 29798 798 | Email :  bjs@kcm.com.hk

Bradbury School — School Bus Registration Guideline

(New user — Never use KCM online service)

Please note:

** |f any siblings are current KCM riders, please login with your current account

** Each family uses ONE login account

** Use the same login for every family member. Select Bus Application = New Application to register new

User

**Student photo is required for application and issuing bus card. But you may upload later by logging-in the

system if you are not ready during the application process. (please refer to P.9 — Point # 5 for more details)

Step 1 — Login

School Bus Registration / Communication System

Bus information Download

This system will be used for bus
application submission and
communication channel between
parents/guardian and Kwoon Chung.
For the general information about the

bus service and tentative bus
schedule, please download below-

Bus information
== Bus info

== Tentative routes & fees

Steps to submit application

&= Current Kwoon Chung_users
== New Kwoon Chung User

LOGIN

- To Submit Application

- To View Bus Schedule

- To download Invoice /Receipt|
- To Notify Kwoon Chung

Contact Us

Email:

Login/Technical Support

Email: ors@kcm.com.hk

BRADBURY SCHOOL
SCHOOL BUS SERVICE [ 20XX / 20XX ]

KWOON CHUNG MOTORS COMPANY LIMITED of 3/F 8 Chong Fu Road. Chai Wan, Hong Kong
(Tel: 29 798 798; Email: Zkcm.com.hk) will provide school bus services for
(Pokfulam Campus) student on a contract basis for the | school year.

ONLINE REGISTRATION & COMMUNICATION SYSTEM

To provide parents with a more effective and efficient bus application process, all bus riders will
be expected to register online. There will no longer be paper registration.

ONLINE REGISTRATION DEADLINE

In order to allow sufficient time to prepare the various bus routes, to schedule pick up/drop off
times, to process bus cards and to coordinate school buses to avoid overcrowding, parents
should submit the application on or before the deadline below for all

Please note that students are required to submit new bus application for EACH new school year
and the services will NOT be automatically renewed.

R R NN ]
.

= Step 1

System login

Bus registration is open throughout the school year
as we recognize that new students will register after he/she has been accepted to
School.

SesssBENERERRERERRRS
SesssRBNRERRERRERRRS

[ N NN

However, after the application deadline, all routings and size of the buses will be fixed for one
academic year, in which stops and seats availabilities are not guarantee.

BUS INFORMATION & BUS FEE
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Step 2 — Register

O HEREARA R

woonN CHung Motors Company, LiMITED

REE MR E Member of KwooN Cruna Bus Group

School Bus Registration / Communication System

Login

* For all existing Kwoon Chung bus users (including first-time submit application online)
* Par family/per login
* All family members should be using the same login ID to renew/submit bus application

** If not success, please click Forgot Login ID or Forgot Password to retrieve

Login: max. 10 characters
Password: min.& & max. 25 characters
Forgot Login ID? | Forgot Password?

IT Support: ors@kcm.com.hk

Register Login

* For family who never use Kwoon Chung service before

* To avoid duplicate payment invoice/record, please click the above forgot Login ID or
Password in case login info is forgotten.

Step 2
Register login |
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Step 3 — Create login and enter parent’s contact

IMPANY, LisiTeEn

W SRR R Mewber of Kwoun Cruye Bus Group

School Bus Registration / Communication System _
b English | ¥

“ Comgulseory Fiald

Create your Online Login and Password
jistration and futwre login to this system.
2x. 10 chasactsrs Ste[! 3
reamm e ] | Select your own
Login Name & Password

Please create your login name

Login Mama: *
Paszword: *

Re-confirm Password: ™

Parent / Gardian’s Contact 2. Fill-in patent's
Please fill-in the contact information balow. contact
—  Primary Contact
Father/Cuardian] & Mather/ Guardian2 & Both ©

— Father / Guardian 1

Name:
Mebile No:

no HK mabils numbar availabla yet/ not applicabla
Office No:

Ernail Addrezs:

For two or mara amails, pleass separata by sami-colon *°

— Mother / Guardian 2

Name:
Mebile No:

no HK mabils numbar availabla yet/ not applicabla
Office No:

Ernail Addrezs:

For two or maora amails, pleass separata by sami-colon *°

— Helper ; Other Guardian

Name:
Mebile Na:
Ernail Addrazs:

For two or mars amails, please separata by sami-calon °°

— Primary Contact Info

SMS Mumbser: = iFor bus delay! emargancy usad)
no HE makils numbar availabls yat) not applicabla
Harne Nurnber:
no HE addrass availabls yat! not applicabla
Home Addrass: Flat,Floor Tawar no *
Building Nama

Straat No., Nama *

Diistrict
—  Billing Info
Same as Home Address?

Company: * Company /Organization

Contact Emnail: ™ Contact Person's Email

Contact Tel:

Eilling Address: Flat,Floor Tawar no *
Building Nams
Streat Mo, Marma *
District

Attention: *

-

| (c—)—
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Step 4 — Login to activate new account

HEHEBEREAGRAE

‘wooN CHunGg Mortors Company, LiMiTeD

R MR E Member of KwooN Cruna Bus Group

School Bus Registration / Communication System -

Thank you for creating login account

However, the bus registration process IS NOT YET FINISHED!!

Your login account and password has been successfully created.

Please LOGIN again with your NEW LOGIN and NEW PASSWORD to the system for:-

e Submitting bus application => please click “SCHOOL BUS" Step 4
s Any change of bus arrangement => please click “NOTIFYING KWOON CHUNG” Click Login Now to activate

new account

Thank you.
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Step 5 — Login using newly created login ID and Password

woonN Cunung Morors Comeany, LiMiTED

FREERMER Mcmberof KwooN CHuNe Bus Group
School Bus Registration / Communication System -
4 N

* For all existing Kwoon Chung bus users (including first-time submit application onling)

* Per family/per login
* All family members should be using the same login 1D to renew/submit bus application

**|f not success, please click Forgot Login ID or Forgot Password to retrieve

Login: max. 10 characters
Password: min.6 & max. 25 characters
Forgot Login ID? | Forgot Password?

IT Support: ors@kcm.com.hk

—
/ Register Login

* For family who never use Kwoon Chung service before

Step 5
Enter newly

created login ID &
Password

* To avoid duplicate payment invoice/record, please click the above forgot Login ID or
Password in case login info is forgotten.

Create login account now
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Step 6 — Apply bus service [Select Bus Application > New Application]

af SRR A
Kwoon (CH

nG Motors CoMpany, LIMITER

MmN B Momber of Kwook CHuso Bus Grour

School Bus Registration / Communication System

School

Thank you for logging-in our system.

Home You may now register your childiren) bus service and or notifying Kwoon Chung for any change of bus
arrangement.
A ey - P
Parent/Guardian’s Bus information & Fees 201X/201X
Profile
I f XK

Bus Application

Renew Bus Service wlﬂ 201X /201X
Step 6
& 2lep o
| New Application ] il Select Bus Application -> New Application ->
Follow system instruction to apply bus service

upload Phot
¥ e Bus Registration

Final Schedule
Students need to renew register for bus service every school year.
“’“"““ Bus service will NOT automatically renew from last academic year.
Nﬂh[‘l‘iﬂﬁ To renew/register for the bus, steps are as followed:-

Kwoon Chung

step 1;  Click "Parent/Cuardian®s Profile® to view and update your contact/emergency contact info
o ar

Notice Board Step 2 Click "Bus Application” 1o view and renew/ register your childiren) for the bus service.

Logout For pew bus user, please click “Mew Application” to register the bus service.

For existing bus user, please click the icon *Renew Bus Service™ under your child’s name to renew
the bus service,

For successful renew/application, status = Application Submitted
Application has not been submitted, status = Waiting to renew

** Please repeat Step 2 to register two or more children for the bus, =
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Step 7 - Fill-in student information

jef G 3 B o A B A A
Kwooxn Choung Motors Comeany, LimiTen

AR LSRR Sember of Kwoow Ceueo Bus GROUF

School Bus Registration / Communication System
Al
South Island School v
Home
chool:
Parent/Guardian’s Scho
Profile
* Compulsory Field
Bus Application Step 7
_ Please fill the following student information: Follow system instruction to fill-im

Final Schedule e Student information

First Mame: * "
H“"ng {Preferred Mame) Family Name
Notifying Lender: * Male Female Campuis
Kwoon Chung X

Class 3 Smdent No; ®

; {2008,/ 2009 )
Motice Board

If na or not sure for the student no., please fill out
“nra”

Logout

A pasiport photo (Size: W Scrm x M Scm) is required for bus card Ssuing. Suppored
image type: JEPG & EMP

You may uplosd Later by login the System and click the menu "Upload Phate™ an the left
handsize under Schoal Bus

I . » l'
Student Photo Upload - for Secondary student only w

MNew Upload | Choose File | Mo file chosen
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Step 8 — Click Complete Application OR enroll more student for bus

Step 1 5 » jStup 3 > _Stup 4 > Step 5 > Step &6

Student InTo services Terms Freview Payment Submit

School:

F

L

Bus application successfully submitted

Online registration ref. no.: B17-BJS00000

Thank you for choosing Kwoon Chung School Bus Services. You will receive an confirmation email for this
application,.

should you have any queries please feel free to contact us at 29 798 798 or email:

OR enrol more student for bus Enrol more student for the bus

Step 6
Bus application sucessfully submitted

'

>
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Step 9 — Download invoice and settle payment

P

ef A 3 B A A W]

Kwoon Coune Mortors Company, LIMITED

HEMLENEEHR MMember of Kwona Cinman Bus GRo4UP

School Bus Registration / Communication System “

<outh Island School Invoice /Receipt for School Bus Service

Student Name Period [School Year] Status Amount

2006300 30 MID ALMG-LAMN HES

Home (2015 201%]

Dawnilond nvoice

Parent/Guardian’s

Profile Step 9

Download invoice & settle payment

Bus Application

Eus Schedule
Billing

Notifying
Kwoon Chung

Notice Board

oot

lease note:

2N Bl o

Please follow system instruction to submit bus application.
A notification will be sent to your email once application is submitted.
Please follow Step 6 if more than one student requires bus service.

Please visit Billing = Invoice/Receipt to download invoice.

You may upload the student photo later, under “Bus Application” = “Upload Photo”

Should you have any enquire regarding login/ technical or routing, please call KCM during office
hours at 29 798 798.

Thank you for using our School Bus Registration/ Communication System.
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